

 [insert chapter name] Chapter of Credit Unions
Chapter Bylaws
ARTICLE I: Name & Purpose
Section 1.
Chapter Name. The name of this Chapter shall be the [insert chapter name] Chapter of credit unions.

Section 2.
Purpose. The [insert chapter name] Chapter was created for educational, charitable, benevolent, civic and political purposes. The aim of the Chapter is to promote unity among credit unions through communication, training, networking and participation in community, state and national projects that support the cooperative spirit of the credit union movement. 
ARTICLE II: Office

Section 1.
Principal Office. The principal office of the Chapter shall be the credit union of the person elected to serve as President, or such other place as the Board of Directors may designate.

ARTICLE III: Membership

Section 1.
In this section, your chapter needs to outline who is eligible for membership in the chapter. For example, is your chapter limited to membership within a geographic boundary? Are only Association members in good standing permitted to join the Chapter or are Association non-affiliates also allowed to participate? Are only credit unions headquartered in the geographic area served by the chapter allowed to participate, or are all credit unions operating within the boundaries of the area allowed to become members?
Example #1: 
Members. All credit unions operating within the boundaries of Pierce County shall be eligible for membership, and be entitled to one vote if enrolled on the records of this Chapter.
Example #2: 
Members. All credit unions headquartered within the boundaries of Pierce or Kitsap counties and who are members in good standing with the Northwest Credit Union Association, shall be eligible for membership, and be entitled to one vote if enrolled on the records of this Chapter.
Section 2.
Associate Members. Associate memberships may be available to those business representatives that provide products and/or services to the credit union industry. Businesses seeking to become an associate member of the Chapter may be admitted upon the majority vote of the Chapter’s Board of Directors and the payment of the dues ascribed to an associate member. Associate members are not eligible to vote. 
ARTICLE IV: Dues

Section 1.
Dues. The Board of Directors shall decide, on a yearly basis, whether it is necessary to collect dues from members and/or associate members in the following calendar year. If the Board determines that dues shall be collected, the Board will decide on the rate of dues and will announce the dues at [insert: the Chapter’s annual membership meeting –or– the first Chapter meeting of the calendar year].   

Section 2.
Dues Waivers. The Board of Directors may waive dues and extend full membership privileges to any credit union at its discretion.
ARTICLE V: Membership Meetings
Section 1.
Regular Meetings. Regular meetings of the Chapter shall be held [insert: monthly; X times a year] or as determined by the Board.

Section 2.
Location of Meetings. All regular and special meetings of the Chapter shall be held at the principal office of the Chapter or at such other place designated by the President or the Board of Directors.

Section 3.
Annual Membership Meeting. The [insert month] Chapter meeting shall be the Chapter’s annual membership meeting. 

Section 4.
Quorum. Representation from [insert number] credit unions shall constitute a quorum at any membership meeting.

Section 5.
Membership Meeting Notice. The Secretary shall cause to be delivered to each member entitled to vote, notice of the annual membership meeting not less than ten nor more than fifty days before the meeting. The notice may be provided in any tangible medium or by electronic transmission, and will state the place, day and hour of the meeting. In the case of a special membership meeting, the notice will also state the purpose of the meeting. Notice of regular meetings other than the annual membership meeting may be made by providing each member with the adopted schedule of regular meetings for the year.

Section 6.
Special Membership Meetings. Special meetings of the Chapter shall be called by the President upon written request to the President from at least [insert number] credit unions whose Chapter dues are current for the year. Special membership meetings requested under this section by members must be held not less than ten nor more than thirty-five days after receipt of such written request.
Section 7.
Removal of Directors. At a meeting of members called expressly for that purpose, one or more Directors (including the entire Board) may be removed from office, with or without cause, by a two-thirds vote cast by members entitled to vote on the election of Directors, at a meeting of members at which a quorum is present.
ARTICLE VI: Elections

Section 1.
Appointment of Nominating Committee. At least sixty days prior to the annual membership meeting the President shall appoint a Nominating Committee of not fewer than three Chapter members. 
Section 2.
Nominating Committee Duties. The duties of the Nominating Committee shall be to:

· Select at least one nominee for each vacancy to be filled on the Chapter’s Board of Directors, including any unexpired term vacancy. 
· Submit a report of nominees at the annual membership meeting of the Chapter.

· Prepare ballots for the election, if there is more than one candidate per vacancy, and if the Board decides to conduct the election by balloted vote.

Section 3.
Membership Vote. After the Nominating Committee candidate selections have been placed before the Chapter at the Annual Meeting, the President shall call for nominations from the floor. When nominations are closed, the vote shall be taken and the results announced.

Section 4.
Election Tellers. If the vote is by ballot, it shall be the duty of the President to appoint tellers before the vote is taken. Only member credit unions present at the meeting shall be entitled to vote, and no proxy voting will be permitted.

Section 5.
Plurality Vote. Election results will be determined by plurality vote.
ARTICLE VII: Chapter Board of Directors
Section 1.
General Duties. The Chapter’s Board of Directors shall have the general direction and control of the affairs, funds and records of the Chapter and shall operate to fulfill the objectives of the Chapter as set out in these bylaws. In executing these duties, the Board of Directors shall have such authority as needed for this purpose.
Section 2.
Number & Terms. The Board of Directors of the Chapter shall consist of [insert number] directors. Regular terms of office for directors shall be for a period of three years or until the election or appointment of successors. Director terms will be staggered to insure that no more than [insert number] seats are up for re-election in any one year except when an election is necessary to fill an open seat on the Board.
Section 3.
Qualifications. Only those persons who are employees or volunteers at a credit union which is a member of this Chapter may serve on the Chapter’s Board of Directors, and no two Board members may be from the same credit union. If a Board member no longer meets the qualifications required by these bylaws, their seat will be declared vacant. That vacancy, as well as any vacancy occurring for other reasons, shall be filled by vote of a majority of the directors holding office. Directors so appointed shall hold office only until the next annual membership meeting at which time any unexpired terms shall be filled by vote of the members.
Section 4.
Executive Committee. The Board of Directors may appoint from its own number an Executive Committee of three or more persons to exercise such authority as may be delegated to it by the Board of Directors between meetings of the Board of Directors.

Section 5.
Removal from Office. The Board of Directors, by majority vote, may remove any Chapter Officer or Director from their position on the Board, if they fail to attend three consecutive regular Chapter meetings or fail to attend three consecutive Board meetings without cause or who otherwise fails to perform any of the duties required of an official of the Chapter.

Section 6.
Cooling-Off Period. If a Director’s term expires and that Director is serving in the office of President, the Director shall not be eligible for re-election to the Board until a one-year period has expired. As outgoing President, he/she shall serve as ex officio member of the Board for a period not to exceed one year.

Section 7.
Compensation. Directors shall receive no compensation for their service as Directors but may receive reimbursement for expenditures incurred on behalf of the Chapter.
ARTICLE VIII: Meetings of the Board of Directors

Section 1.
Regular Meetings of the Board. Meetings of the Board of Directors may be called from time to time by the President. By resolution, the Board may specify the date, time and place for the holding of regular meetings without other notice than such resolution. 
Section 2.
Special Meetings of the Board. Special meetings of the Board or any committee designated and appointed by the Board may be called by, or at the written request of the President or any two directors, or, in the case of a committee meeting, by the Chair of the committee. The person or persons authorized to call special meetings may fix any place for holding any special Board or committee meeting called by them. Notice of any special Board or committee meeting shall be provided to directors and/or committee members not less than ten days before the meeting. Neither the business to be transacted at, nor the purpose of any special meeting need be specified in the notice of such meeting.
Section 3.
Quorum. A majority of Directors shall constitute a quorum at any meeting of the Chapter’s Board of Directors.

Section 4.
Location of Board & Committee Meetings. All meetings of the Chapter’s Board of Directors and of any committee of members shall take place at the Chapter’s principal office or at such other place designated by the Board, or by any persons entitled to call a meeting.

ARTICLE IX: Officers & Their Duties

Section 1.
Chapter Officers. At its first meeting, to be held within thirty days following the annual membership meeting of the Chapter, the Board of Directors shall elect Chapter Officers from its own number, including a President, one or more Vice Presidents, a Secretary and a Treasurer. The office of Secretary and Treasurer may be held by the same person.
Section 2.
Term of Office. Unless an officer dies, resigns, or is removed from office, he or she shall hold office until the next annual meeting of the Board or until his or her successor is elected.
Section 3.
Duties of the President. The President shall:

· Preside at all meetings of the Chapter.

· Appoint all standing committees and such other committees as may be deemed necessary.

· Serve as an ex-officio member of all committees except the Nominating Committee.

· Concur with the Treasurer on disbursements and sign checks for Chapter expenses in the absence of the Treasurer or inability of the Treasurer to act.

· Authorize an audit of Chapter funds to be performed at least once each calendar year. Annually the report of the audit is communicated to the board and membership.
· Perform all other duties pertaining to the office.

Section 4.
Duties of the Vice President. It shall be the duty of the Vice President to perform the duties of the President in the event of the absence or inability of the President to act.    

Section 5.
Duties of the Treasurer. It shall be the duty of the Treasurer to:

· Have charge and custody of, and be responsible for, all funds and securities, if any, of the Chapter. The Treasurer shall receive and give receipts for moneys due and payable to the Chapter from all sources. He or she shall deposit all such funds in such credit union or other depositories as shall be selected by the Board of Directors. He or she shall keep and maintain a complete record of all receipts and disbursements.

· Pay all mandatory obligations of the Chapter promptly when due.

· Submit a financial report and balance sheet at each meeting of the Board of Directors and shall be prepared to submit such report, if requested, at any Chapter meeting.

· Responsible for timely preparation and filing of the annual tax return for the Chapter, if applicable; and, perform all other duties pertaining to the office.

The Treasurer may be required by the Board of Directors to be bonded in an amount to be determined by the Board. The expense of such bond shall be paid from Chapter funds.

Section 6.
Duties of the Secretary. It shall be the duty of the Secretary to:

· Keep minutes of all Chapter Board Meetings; and minutes at any Chapter meeting in which official business of the Chapter is conducted.
· Prepare notices of all meetings as directed by the President.

· Maintain the Chapter’s historical records and documents.

· Perform such other duties as may pertain to the office.

Section 7.
Other Duties. Other members of the Board of Directors shall perform such duties as may be assigned by the President.

Section 8.
Term of Office, Vacancies. Chapter officers shall serve for one year or until their successors have been appointed or elected. Interim vacancies shall be filled by appointment by the remaining directors, and shall serve until the next annual membership meeting.

Section 9.
Resignation of Officers. Any officer may resign at any time by delivering written notice to any officer of the Board, or by giving oral or written notice at any meeting of the Board. Any such resignation shall take effect at the time specified therein, or if the time is not specified, upon delivery thereof and, unless otherwise specified therein, the acceptance of such resignation shall not be necessary to make it effective.
ARTICLE X: Committees

Section 1.
Standing Committees. Standing committees of this Chapter include a:

· Nominating Committee
· Audit Committee
· Program Committee
· Advocacy Committee

· Membership Committee
Section 2.
Ad Hoc Committees. Special committees may also be appointed when deemed necessary. Special committees may include, but are not limited to: 
· Advertising or Media Relations

· Credit Unions for Kids

· Community Relations

· Financial Education

· International Credit Union Day

ARTICLE XI: Bylaw Amendments
Section 1.
Amendment of Bylaws. These bylaws may be amended by a majority vote of Chapter members eligible to vote at any regular or special meeting of the Chapter.  

Article XII: Miscellaneous Provisions
Section 1.
Parliamentary Authority. In all matters not covered by the bylaws of this Chapter, the current edition of Roberts Rules of Order shall apply.

Section 2.
Waiver of Meeting Notice. Whenever any notice is required to be given to any member under the provisions of these bylaws or applicable law, a waiver thereof in writing, signed by the person or persons entitled to such notice, whether before or after the time stated therein, shall be deemed equivalent to the giving of such notice.

Section 3.
Action Without a Meeting. Any action which could be taken at a meeting of the members, the Board or any committee may be taken without a meeting if a written consent setting forth the action so taken is signed by all members entitled to vote with respect to the subject matter thereof. Such written consents may be signed in two or more counterparts, each of which shall be deemed an original and all of which, taken together, shall constitute one and the same document. Any such written consent shall be inserted in the Chapter’s minute book as if it were the minutes of a meeting held in person.

Section 4.
Meetings by Telephone. Members of the Chapter, the Chapter Board, or any committee may participate in a meeting by means of a conference telephone or similar communications equipment by means of which all persons participating in the meeting can hear each other at the same time. Participation by such means shall constitute presence in person at a meeting.
Section 5.
Chapter Records. Reports submitted by the Secretary and Treasurer may be destroyed after six years. Historical records shall be maintained and the responsibility of the Secretary.

Standing Rule – Order of Business

The following order of business for meetings of members provides a guideline for the conduct of such meetings:
A. Call the meeting to order

B. Introduce new members; first time attendees; special guests 
C. Approval of the Minutes (it is only necessary to distribute and approve the minutes if an action was taken at a prior meeting of the members).
D. Reports of Officers & Standing Committees, if applicable
a. Treasurer’s Report

E. Reports of Special (or Ad Hoc) Committees, if applicable

F. Old Business (referrals from prior meetings, if applicable)
G. New Business

H. Communication & Announcements

a. Presentation or Speaker, if applicable

b. Association Reports

c. Date/Location of next meeting

I. Adjournment 
The following order of business for meetings of the Chapter Board of Directors provides a guideline for the conduct of such meetings:

A. Call the meeting to order

B. Approval of the Minutes 

C. Reports of Officers & Standing Committees

a. Treasurer’s Report 

D. Reports of Special (or Ad Hoc Committees), if applicable
E. Old Business (referrals from prior meetings, if applicable)
F. New Business

G. Good of the Order
a. Announcements

b. Date/Location of next meeting

H. Adjournment 
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